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Letter from the Chair 
 
 

May 26, 2004 
 
 
 
Dear Graduate Student, 
 
On behalf of the Anthropology faculty, welcome to our graduate programs at Florida State 
University.  My colleagues and I look forward to working with you during your time with us. 
 
Unlike undergraduate work where knowledge is often spoon-fed in neatly organized packets of 
subject matter, graduate work demands that you master the body of anthropological literature in 
such a way that you can anticipate and successfully address important issues in the field.  
Graduate work is more arduous, but also more challenging than undergraduate work because it 
rewards individual initiative.  Your acceptance into our graduate programs indicates that you 
have excelled as an undergraduate or Master's student, that you have a commitment to 
professional goals and that, in the judgement of the faculty, you are capable of engaging in self-
directed learning and research. It is our expectation that by the time you successfully complete 
the degree program to which you have been admitted, you will represent this department as a 
professional anthropologist. 
 
Again, welcome to Florida State University. I urge you to meet with faculty members and your 
fellow graduate students alike to learn from their experiences and expertise.  If I can be of any 
further assistance to you, please contact me. My office is always open. 
 
 
Yours Truly, 
 
Dean Falk, Ph.D. 
Professor and Chair 
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Letter from the Graduate Coordinator 
May 26, 2004 

 
Dear Incoming Graduate Student, 
 
Welcome to the Department of Anthropology at Florida State University! As you begin your 
course of graduate studies in our department we hope you are looking forward to the wealth of 
experiences and personal challenges that will face you as you prepare for a professional career in 
Anthropology.  
 
This handbook contains important information that you will need to refer to as you pursue your 
advanced degree program in the department. Particularly important are the departmental 
requirement for the respective degrees (i.e., M.A., M.S., and Ph.D.). Please familiarize yourself 
with these requirements and use the checklists we have provided to make certain that you will 
meet them. If you have specific questions regarding academic matters, please direct them to your 
faculty adviser. As Graduate Student Coordinator, I also am available  to you for discussion or 
advice.  
 
As long as you are a student in our program, we expect your academic performance and your 
personal behaviour to conform to university honor code standards, the ethical code of the 
American Anthropological Association, and the code of conduct and standards of research 
performance of your subdiscipline. 
 
We look forward to working with you over the next couple years, and we hope you will enjoy 
the time you will spend with us here at FSU. I can assure you that all of the faculty are 
personally interested in your continued success.  We expect hard work, diligence, and intellectual 
honesty from you, and in return we will try to provide you with the academic, intellectual, and 
professional assistance you need to successfully pursue your educational goals. 
 
Welcome to the program, and good luck with your studies! 
 
Sincerely yours, 
 
 
William A. Parkinson 
Assistant Professor of Anthropology 
Graduate Student Coordinator 
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Mission Statement 
The Department of Anthropology at The Florida State University is committed to the education, 
research and training of undergraduate, master's (MA, MS) and doctoral students (PhD). The 
holistic approach (socio-cultural anthropology, archaeological anthropology,  and physical 
anthropology) allows for collaborative work among anthropology faculty, students and the 
community. 

Programs and Admissions 
The Department of Anthropology offers master of arts and master of science degrees.  Beginning 
with the academic year 2000-2001, the faculty of the Department of Anthropology was 
authorized to award the degree, Doctor of Philosophy in Anthropology.   
 
To be competitive for admission in the doctoral program, an applicant should have: 1) for 
undergraduate students applying to the doctoral program, a cumulative undergraduate Grade 
Point Average of 3.4 and combined GRE scores (verbal and quantitative) of 1200, or; 2) for 
students who have a Master's degree from another institution, an M.A. or M.S. degree in 
anthropology from an accredited college or university, a graduate GPA of 3.5, and combined 
GRE scores (verbal and quantitative) of 1100.   
 
The absolute minimum academic standards for admission to the graduate program are an overall 
cumulative grade point average (GPA) of 3.0 or better for the Junior and Senior years of 
undergraduate work and a total score of 1000 or better (verbal and quantitative) on the GRE. 
 
Each student who applies will declare a major field within anthropology and prepare a statement 
of intent detailing research interests to be submitted with the admissions packet (application 
forms, Graduate Record Examination data, three recommendations, and transcripts).  A writing 
sample is also required.  Prospective graduate students must be accepted by both the University 
and the Department of Anthropology in order to be formally admitted into a program of studies.  
Prospective students must apply to both the Department and to the University. 
 
It is recommended that students and prospective student to graduate programs at Florida State 
University consult the online General Bulletin 2005-2007 available from the University 
Registrar's Office for information regarding admissions, tuition and fees, estimated housing 
costs, student housing, university graduate degree requirements, academic regulations, student 
services, and other frequently asked questions. 
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DEPARTMENTAL REQUIREMENTS FOR THE DOCTORAL DEGREE  

Degree Requirements 
The requirements for the degree, Doctor of Philosophy in Anthropology, are: 
 
 1.  Course work: Students must complete 24 hours of graded course work beyond 

the Master's level and 24 dissertation hours for a total of 48 credit hours. 
Undergraduate students who enter the doctoral program directly will complete a 
course-type Master's degree, which does not require a thesis or paper in-lieu of 
thesis, but which requires completion of 32 hours of course work, at least 21 
hours of which must be taken on a letter-grade basis. If a student has not 
previously taken a research methods course, he or she is required to do so in the 
first semester of course work (or at the time after admission that the course is first 
offered). 

 
  Distribution of the 24 hours of course work is as follows: most of the hours will 

be taken in graded courses within the department but up to six (6) hours of course 
work outside the Department of Anthropology may be applied to the 30 hour 
requirement, subject to the student’s committee and the graduate coordinator.  No 
more than six (6) hours of graded Directed Individual Study (DIS) may be taken 
for credit. 

 
  Specific course requirements are as follows: an advanced seminar at the 6000 

level in the major field and a course in research methods, unless this has been 
taken at the Master's level.  Highly recommended is an advanced course in 
method and theory in the student’s major area of study. 

 
  Note: If a student leaves the doctoral program before the Master's degree has been 

awarded, the student will be required to complete a Master's thesis or Master's 
paper per the Master's requirements (see below).  

 
2. Core Courses: All doctoral students are required to pass the core courses, 

including students who have master's degrees from another institution in 
anthropology or in a related field other than anthropology.   

 
   ANG 5493: Core Seminar in Cultural Anthropology 
   ANG 5117: Core Seminar in Archaeological Anthropology 
   ANG 5513: Core Seminar in Physical Anthropology 
 
 3.  Students also must register for ANG 8966: Comprehensive Examination during 

the fall semester of their second year in the program.  The examination will be 
administered during the week before fall semester classes begin and graded 
during the first month of the fall semester. 
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  The comprehensive examination tests the student’s general comprehension of 
physical anthropology, archaeology, and sociocultural anthropology.  Each 
section of the examination will be graded “Fail,” “Pass,” or “High Pass.” To 
successfully pass the examination a student must receive a grade of “Pass” or 
“High Pass” on all sections. Any section of the examination that a student fails 
must be retaken during the Spring term. A student may retake a failed section 
only once.  If the student does not take the exam at the appropriate scheduled 
time, then their entire exam will be considered a failure, and the student will have 
only one retake opportunity. 

 
 4. Language requirement:  The Graduate Affairs Committee will evaluate the 

student’s language preparation and make recommendations regarding the 
appropriate level of language proficiency.  Students must demonstrate reading 
competency of anthropological literature in at least one foreign language.   

 
  Students in Sociocultural Anthropology and students working in foreign countries 

can expect more stringent language requirements by their committees.  It is 
generally expected that students be proficient in at least one field language and 
one reading language other than the field language.   

 
 5.  To qualify for candidacy, the student must complete and pass one of the two 

following requirements: 
 
 5a.  A qualifying examination, with both written and oral components, will be taken 

when at least 24 credit hours of course work have been completed by the student.  
The student must be in good standing and have satisfied the language requirement 
before the qualifying examination is taken.   

 
  The major professor, in consultation with the supervisory committee, will identify 

three areas for examination. The written examination will be tailored to the 
student’s program of studies and will concentrate on areas of specialization and 
the dissertation topic. Successful completion of the qualifying examination admits 
the student to candidacy for the doctoral degree.  The qualifying examination will 
be open to the Department and a notice of the time and place of the examination 
will be posted in the Department at least two weeks prior. 

 
 5b. A Qualifying Paper, The qualifying paper should consist of a piece of original 

research incorporating theory and data presented in a professional manner. The 
paper will be overseen by a supervisory committee consisting of at least three 
members: the major professor, and two additional members from the major 
department. Additional members may be appointed if deemed necessary. The 
paper should contain no more than thirty pages of written text (double-spaced).  

 
  A copy of the paper will be deposited in the Department Office and made 

available for public perusal at least two weeks before the defense and a notice of 
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the place and time of the paper defense will be posted in the Department at least 
two weeks prior.  

 
 6. A dissertation prospectus is due upon passing the qualifying examination or 

completing the qualifying paper.  It is expected that the full dissertation 
committee will meet for the defense of the prospectus.  The dissertation 
committee is composed of at least three eligible members of the Department of 
Anthropology faculty and one outside member of the Florida State University 
graduate faculty. 

 
  Note: In some instances it may be appropriate for a student to have prepared a 

draft of the dissertation prospectus for the qualifying defense, so the committee 
members can discuss issues that relate directly to the dissertation research while 
they are all together. 

 
 7.  A dissertation and oral defense of dissertation. Dissertation credit hours are 

anticipated to include fieldwork, data collection and analysis, synthesis, and 
writing.  An oral defense of the dissertation will be held by the dissertation 
committee and candidate on completion of the dissertation.  A copy of the 
dissertation will be deposited in the Department Office and made available for 
public perusal at least one month before the examination and a notice of the place 
and time of the dissertation defense will be posted in the Department at least one 
month prior.  

 

Sequenced Course of Study 
While no specific requirements are made with respect to the sequencing of course work, it is 
expected that full-time Ph.D. students will complete the required 24 hours of course work during 
the first three or four semesters of residence.  Because of the nature of anthropological fieldwork, 
and its intimate relation to the dissertation, it is expected that the fieldwork and analysis portion 
of the dissertation hours (the first 12 hours) may take up to two years following the qualifying 
examination.  Dissertation writing (the last 12 hours of dissertation credit) should be completed 
in another six months to one year.  This sequence will allow a motivated student to progress 
through the program in a timely manner.  The Florida State University requires that the 
dissertation be completed within five years of admission to candidacy. 
 

Annual Evaluation 
Each spring, the department will conduct an annual evaluation of all active graduate students to 
assess their progress through the program as well as their future potential for funding. At that 
time, students will be asked to fill out the following progress forms, to supply the faculty with a 
current curriculum vita, and to outline their achievements over the last year. Students who have 
not completed all the requirements for the masters degree within two academic years of entering 
the program will have their progress reviewed during the annual evaluation and may be asked to 
leave the program.  
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Student Progress Form 
Doctoral Degree in Anthropology 

 
Name:  ________________________________ 
 
Local Address: ________________________________ 
 
Phone Number: ________________________________ 
 
E-Mail:  ________________________________ 
 
Undergraduate Information: 
Undergraduate Degree (circle):    BA    BS                   Undergraduate Institution: ______________________ 
 
Date Degree Conferred: __________ Undergraduate Major:_________________________   Minor(s): ___________________________ 
 
Graduate Information: 
 
Graduate Degree (circle):    MA    MS    Graduate Institution: ___________________________ 
 
Date Degree Conferred: __________ Graduate Major:_________________________    Minor(s): ___________________________ 
 
Program Information: 
 
Date Program Entered:________________  Date Degree expected: _________________  Directing Professor:___________________ 

 
Courses to be Applied to the Doctoral Degree: 
 

Semester Year 2007-2008 Year 2008-2009 Year 2009-2010 
 
 
 

FALL 
 
 

 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
 
 

SPRING 
 
 
 

 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
 
 

SUMMER 

 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
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Student Evaluation 
Doctoral Degree in Anthropology 

 
 
 
Name:  ________________________________ 
 
Date:  ________________________________ 
 
Subdiscipline: ________________________________ 
 
Directing Professor: ________________________________ 
 
 
 
I. Course work Requirements 
Each student seeking a Doctoral degree in the Department of Anthropology must complete 24 semester hours of graded course work beyond the 
Master's level.  Six hours of course work, approved by the student’s committee,  may be taken outside of the Department of Anthropology.  
Recommended, but not required is an advanced method and theory course in the major area of study.   No more than six (6) hours of graded DIS 
course work may be applied to this requirement. Courses applied to this requirement are: 
 
 Course       Semester Taken Credit Hours Grade 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 
II. Language Requirement: Students must demonstrate reading competency of anthropological literature in at least one foreign language. 
 
 
 
 Language __________________________  Date passed: ____________________________ 
 
 
 
 Language __________________________  Date passed: ____________________________ 
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III. Qualifying Examination or Qualifying Paper: The student, at the discretion of his/her advisor, will complete either a qualifying 
examination or a pre-doctoral paper. If a student is required to pass the qualifying examination, the student, in concert with his/her committee, 
will identify three areas for examination. The student should do this formally, with her/his major professor, by preparing a document that 
identifies the three areas, provides a justification/explanation for the choices, and includes a beginning bibliography of related materials. This 
document must be circulated to committee members since it serves as the foundation document for the written and oral qualifying documents. 
Doctoral students must complete their degree requirements within five (5) calendar years from the time the qualifying examination is passed.   
 
 
 Areas Declaration: Approved: ________________________________________(date)  
 
 Written Qualifying Examination: Passed: _______________________________(date) 
 
 Oral Qualifying Examination: Passed: _________________________________(date) 
 
 
IV. Dissertation Prospectus: A final prospectus is due within six (6) weeks of passing the qualifying examinations or completing the pre-
doctoral paper. The full dissertation committee meets for the defense of the dissertation prospectus. 
 
 
Dissertation Prospectus: Prospectus Defense Passed: _______________________________(date) 
 
 
V. Dissertation Course Work: The student must complete twenty-four (24) semester hours of dissertation course work.  It is anticipated that 
these hours will cover the time needed for fieldwork, data collection and analysis, synthesis, and writing. An Admission to Candidacy form 
must be completed and filed in the Office of the University Registrar prior to registration for dissertation hours.  
 
 Dissertation Hours Accumulated    Semester Registered 
 
 ____________________________  ______________________________________________ 
 
 ____________________________  ______________________________________________ 
 
 ____________________________  ______________________________________________ 
 
 ____________________________  ______________________________________________ 
 
 
VI. Dissertation Submission: The dissertation must be available to the committee members at least four weeks before the defense may be 
scheduled. 
 
 
Dissertation Draft: Submitted to Committee Members: ____________________ (date) 
 
 
VII. Dissertation Defense: Official notice of the date and time of the dissertation defense must be provided to the Office of the Dean of Graduate 
Studies two weeks in advance of the defense. 
 
 
Dissertation Defense: Passed: _______________________________________ (date) 
 
 
 
VIII. Dissertation Submission to the Office of Graduate Studies: The dates for submission of the completed dissertation to the Office of 
Graduate Studies are published each semester.  Please pay particular attention to these deadlines in the semester in which you intend to defend. 
 
 
 
X. Residency Requirements: Please be certain to pay attention to the residency requirements for doctoral students.  These are included in the 
College of Arts and Sciences and University Graduate Degree Requirements  
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Guidelines for Writing a Dissertation Prospectus 
The following information is provided to assist the student in writing a prospectus for approval 
by the student’s doctoral committee.  For questions specific to the thesis topic, consultation with 
the major professor is urged.  The dissertation prospectus has six distinct parts: 
  
 1) Title Page (1 page) 
  This page includes a working title, the student’s name, and the names and 
  signature lines for faculty members serving on the committee.  A sample 
  title page follows. 
 
 2) Problem Orientation (5-10 pages, double-spaced) 
  This section of the prospectus presents the research question or questions to 
  be addressed in the dissertation.  It is appropriate to include the questions in  
  the environment of current literature or thinking about the topic question, the  
  significance of this area of research within the discipline, and the contribution 
  that is intended by this study.  An extensive literature review should anchor this 
  section.  A brief discussion of the approach the dissertation will take (chapter by 
  chapter) will clarify the sequence of presentation for the committee. 
 
 3) Data Collection and Methodology (1 page, double-spaced) 
  In this section, indicate what materials will be used, how they will be collected, 
  and the analytical methods that will be used to make them useful to the proposed 
  study. 
 
 4) Plan of Work (1 page) 
  This section is a calendric presentation of the period during which the research for 
  the dissertation is accomplished.  It should include such elements as: travel, field- 
  work, archival or documentary research, preparation of materials or samples,  
  analysis, use of comparative collections, writing, and preparation of the 
  dissertation. 
 
 5) Chapter Outline (1 page, single-spaced) 
  The chapter outline serves as the framework for the dissertation.  This section  
  may reiterate the chapter descriptions presented in the problem orientation. 
 
 6) Working Bibliography (of appropriate length) 
  The working bibliography permits the student’s committee to evaluate the source 

materials with which the student is familiar and to suggest additional sources.  
The student should indicate the style guide to be used (American Anthropologist, 
American Antiquity, American Journal of Physical Anthropology). 

 
A useful reference for writing the prospectus is "The Art of Writing Proposals" 
(http://www.ssrc.org/fellowships/art_of_writing_proposals.page) by Adam Przeworski and Frank 
Salomon.  
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DEPARTMENT OF ANTHROPOLOGY 

FLORIDA STATE UNIVERSITY 
 
 
 

A PROSPECTUS 
FOR THE DISSERTATION ENTITLED 

 
 

 
[TITLE] 

 
 
 

By 
 
 
 
 

[NAME] 
 
 

Members of the Dissertation Committee 
 
_____________________________________________________________________________ 
Professor directing dissertation Signature     Date 
 
_____________________________________________________________________________ 
Committee Member  Signature     Date 
 
_____________________________________________________________________________ 
Committee Member  Signature     Date 
 
_____________________________________________________________________________ 
Representative-at-large  Signature     Date 
 
 
____________________________________________________________________________ 
Department Chair  Signature     Date 
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DEPARTMENTAL REQUIREMENTS FOR THE MASTER'S DEGREE 
The Department of Anthropology, Florida State University, offers two programs for the Master's 
degree: Master of Arts (M.A.) and Master of Science (M.S.).  Both degrees require a thesis or 
paper.  An overall “B” average is required to remain in any of the programs. 

Course Work Requirements 
Each student seeking a Master's degree in the Department of Anthropology must satisfy the 
following specific course requirements: 
 
 1. At the discretion of the student’s major professor, a paper in-lieu of thesis, or a 

standard Master's thesis, will be accepted for the Master's degree. Students who 
write a thesis must complete 30 hours of coursework, including 24 hours that 
must be taken on a letter-grade basis and 6 hours of thesis research. Students who 
write a paper will be required to complete 32 hours of course work, at least 21 
hours of which must be taken on a letter-grade basis. The student must earn a “B-
” or better in each course (i.e., not to include courses taken S/U); 18 semester 
hours must be in anthropology courses and all hours must be at the 5000 level.  
Special permission may be given to apply 4000 level courses toward this 
requirement in cases where there is not a 5000 level equivalent.  Students who 
have not taken a history of anthropology course as an undergraduate are strongly 
advised to take ANT 4034: History of Anthropology, in their first year. 

  
 2.  Each student is required to take and pass the following core courses: 
 
   ANG 5493: Core Seminar in Cultural Anthropology 
   ANG 5117: Core Seminar in Archaeological Anthropology 
   ANG 5513: Core Seminar in Physical Anthropology 
 
 3. For the M.A., completion of 6 semester hours of graduate credit in the humanities 

at the 5000 level.  For the M.S., completion of 6 semester hours in a related field 
is recommended but not required. 

 
 4.    Students also must register for ANG 8966: Comprehensive Examination during 

the fall semester of their second year in the program.  The examination will be 
administered during the week before fall semester classes begin and graded 
during the first month of the fall semester. 

 
 5.  The Thesis or Paper Prospectus: during fall semester following the student’s 

successful passage of the departmental Master's comprehensive examination, a 
prospectus of the thesis or paper topic must be prepared, circulated to members of 
the student’s thesis committee, and signed by each. A copy of the signed 
prospectus must be placed in the student’s departmental file. 

 



Department of Anthropology      Graduate Student Handbook (15) 
 
 
 
 
         

 

For Thesis-Type Master's: 
 
 6. Completion of ANG 5971: Thesis (a minimum of 6 semester hours may be 

counted toward completion of credit hour requirements for the degree). 
 
 7.    During the semester in which the thesis is completed, students must register for 
  ANG 5976: Master's Thesis Defense. 
 
For Archaeology Students: 
 
 8.  Fieldwork: Students wishing to concentrate in archaeology are encouraged to 

apprise themselves of the current standards of the Register of Professional 
Archaeologists (RPA) for certification at the Master's level.  Graduate students 
concentrating in archaeology (terrestrial or underwater) are expected to have field 
experience as a graduate student.  It is the intention of the department that at 
graduation a student will be close to meeting minimum RPA requirements.  
Students with specializations in cultural anthropology and physical anthropology 
also will find opportunities for fieldwork with faculty members as their research 
interests develop. 

 
Foreign Language Requirement 
Effective Fall semester 1989, all candidates for Master's degrees in Anthropology must meet the 
same University-wide foreign language requirement as that described specifically for the Master 
of Arts degree at Florida State University (see current university catalogue). The Department of 
Anthropology requires students seeking either the Master of Arts degree or Master of Science 
degree to demonstrate a reading proficiency in a foreign language.  This requirement can be met 
in a variety of ways.  Graduate reading knowledge courses may not be counted as credit for the 
Master's level humanities requirement. 
 
If the student has had no language courses past high school, completion of 3 semesters  (12 
semester hours) of Freshman and Sophomore level language courses (through the 2000 level 
course) with a B average will satisfy this requirement. 
 
If the student has met an undergraduate foreign language requirement for the bachelor’s degree 
with the equivalent of three semesters (or more) with a B average, the requirement is satisfied. 
 
If the student has taken language courses in the past, but has not completed 3 semesters (12 
hours) or has not achieved a B average, a graduate reading knowledge course is available 
culminating in a reading knowledge examination.  Successful passage of this examination 
(determined by the instructor teaching the graduate reading knowledge course) satisfies the  
requirement.  If a student is not certain of the level of their language proficiency, they may take 
the examination without registering for the course. 
 
If the student has not formally taken a language at the college or university level, but has a 
language proficiency, he or she may sit for the graduate reading examination in the language of  
choice.  Again, successful passage of the exam fulfills the departmental requirement. 
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The Department of Modern Languages administers graduate reading knowledge examinations in 
German, French, Spanish, and Italian.  Examinations in Russian, Chinese, and Japanese can also 
be arranged on an individual basis.  The graduate reading knowledge courses may be taken as a 
graduate student but cannot be counted as humanities credits for the Master of Arts degree.  The 
appropriate Department of Modern Languages division should be contacted to determine in 
which semesters the graduate reading knowledge courses and examinations will be offered.   
 
A student registered for other courses during a semester may register for the graduate reading 
knowledge examination at no charge.  If the student is not enrolled, a registration fee will be 
charged. 
 
Each student should assess his or her own situation relative to the language requirement.  It is 
recommended that this requirement be met early in the student’s graduate program. 

Departmental Comprehensive Examination 
The comprehensive examination tests the student’s general comprehension of physical 
anthropology, archaeology, and sociocultural anthropology.  Each section of the examination 
will be graded “Fail,” “Pass,” or “High Pass.” To successfully pass the examination a student 
must receive a grade of “Pass” or “High Pass” on all sections. Any section of the examination 
that a student fails must be retaken during the Spring term. A student may retake a failed section 
only once.  If the student does not take the exam at the appropriate scheduled time, then their 
entire exam will be considered a failure, and the student will have only one retake opportunity. 
 
Master's Thesis 
The student shall choose a thesis committee in consultation with his or her major advisor. The 
committee should consist of the major advisor and two additional regular faculty members, one 
of whom may be from another department within the university system.  After discussion with 
the student, the advisor may also suggest one outside committee member. The advisor should 
write to the department chair requesting approval for the entire thesis committee and in cases 
where a fourth outside member is requested should include a clear justification. The chair will 
then consider the entire request in consultation with the Graduate Affairs Committee and will 
reply to the advisor with final approval or modification of the proposed committee. Following 
the successful completion of the comprehensive examination, the student will present, within 
three months, a thesis prospectus to be approved and signed by his or her committee and placed 
on file.  This prospectus will contain a description of the proposed research and whatever other 
materials the student’s committee deems appropriate.  

Master's Paper 
The Master's paper should consist of a piece of original research incorporating theory and data 
presented in a professional manner. The paper will be overseen by a supervisory committee 
consisting of at least three members: the major professor, and two additional members from the 
major department. Additional members may be appointed if deemed necessary. The paper should 
contain no more than thirty pages of written text (double-spaced). The defense of the paper will 
be open to the entire department and attendance will be encouraged.  
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Defense of the Master's Thesis and Paper 
Both a thesis or a paper must be defended publicly.  A copy of the thesis or paper will be 
deposited in the Department Office and made available for public perusal at least two weeks 
before the defense and a notice of the place and time of the paper defense will be posted in the 
Department at least two weeks prior.  

Annual Evaluation 
Each spring, the department will conduct an annual evaluation of all active graduate students to 
assess their progress through the program as well as their future potential for funding. At that 
time, you will be asked to fill out the following progress forms, to supply the faculty with a 
current curriculum vita, and to outline your achievements over the last year. Students who have 
not completed all the requirements for the masters degree within two academic years of entering 
the program will have their progress reviewed during the annual evaluation and may be asked to 
leave the program. 
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Student Progress Form 
Master's Degree in Anthropology 

 
 
Name:  ________________________________ 
 
Local Address: ________________________________ 
 
  ________________________________ 
 
Phone Number: ________________________________ 
 
E-Mail:  ________________________________ 
 
Undergraduate Information: 
 
Undergraduate Degree (circle):    BA    BS   Undergraduate Institution: ______________________ 
 
Date Degree Conferred: __________ Undergraduate Major:_________________________   Minor(s): ___________________________ 
 
Program Information: 
Graduate Degree sought (circle): MA     MS       Date Program Entered:________________ Date Degree expected: __________ 
 
Directing Professor:___________________________________ 

 
Courses to be Applied to the Master's Degree: 
 

Semester Year 2007-2008 Year 2008-2009 Year 2009-2010 
 
 
 

FALL 
 
 

 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
 
 

SPRING 
 
 
 

 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
 
 

SUMMER 

 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 
 
___________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 

 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
 
__________________________ 
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Student Coursework 
Master's Degree in Anthropology 

 
Name:  ________________________________ 
 
Course work Requirements:  
Each student seeking a Master's degree in the Department of Anthropology must satisfy the following specific course requirements. At the 
discretion of their advisor, a student may complete a ‘thesis-type’ Master's or a ‘course-type’ Master's Degree. The completion of a ‘thesis-type’ 
Master's requires the completion of a minimum of 30 hours of graduate course credits, to include 24 semester hours of graded graduate credit,  
with a “B-” or better grade in each course (i.e., not to include courses taken S/U), and a Master's Thesis. The completion of a ‘course-type’ 
Master's requires the completion of a minimum of 32 hours of graduate course credits, to include 21 semester hours of graded graduate credit, 
with a “B-” or better grade in each course (i.e., not to include courses taken S/U), and a Master's Paper. A minimum of eighteen (18) semester 
hours must be in anthropology courses and all hours must be at the 5000 level.  Special permission may be given to credit 4000 level courses 
toward this requirement in cases where there is not a 5000 level equivalent.  Students who have not taken a history of anthropology course as an 
undergraduate are strongly advised to take ANT 4034: History of Anthropology, in their first year.  A B- or better is required for graduate credit. 
 
I. Core Courses: Each student is required to take three (3) core courses.  These are: 
 
 Course       Semester Taken Credit Hours Grade 
 
 ANG 5491: Seminar in Sociocultural Anthropology   _____________ __________ _____ 
 
 ANG 5117: Seminar in Archaeological Anthropology   _____________ __________ _____ 
 
 ANG 5513: Seminar in Physical Anthropology   _____________ __________ _____ 
 
II. Elective Courses       Semester Taken Credit Hours Grade 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
III. Six Hours of Humanities Courses (for the M.A.) :   Semester Taken Credit Hours Grade 
 
 ___________________________________________   _____________ ___________ _____ 
 
 ___________________________________________   _____________ ___________ _____ 
 
IV. ANG 8966: Departmental Master's Comprehensive Examination  -- Date:_______________ Sections Passed:_______________________ 
 
V. Thesis/Paper Prospectus: Submitted, Approved,  and Filed -- Date: _________________________________________________________ 
 
 Directing Professor: _______________________________________________________________________________________ 
  
 Committee Members: ______________________________________________________________________________________ 
 
VI. ANG 5971 (6 Thesis Hours): Term Registered: ______________________________________________________________________ 
 
VII. ANG 5976: Master's Thesis/Paper Defense -- Date Scheduled: ____________________ Passed: _______________________________ 
 
VIII. Submission of Final Draft of Thesis/Paper: Date: _____________________________________________________________________ 
 
         Total Hours: ______________ 
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Guidelines for Writing a Master's Thesis Prospectus 
The following information is provided to assist the student in writing a prospectus for approval 
by the student’s Master's thesis committee.  For questions specific to the thesis topic, 
consultation with the major professor is urged. 
 
The thesis prospectus has four distinct parts: 
 
 1) Title page (1 page) 
  This page includes a working title, the student’s name, and the names and 

signature lines for faculty members serving on the committee.  A sample title 
page follows. 

 
 
 2) Problem orientation (3-5 pages, double-spaced) 
  This section of the prospectus presents the research question or questions to 
  be addressed in the thesis.  It is appropriate to introduce the questions in the  
  environment of current literature or thinking about the topic question, the 
  significance of this area of research for the discipline, and the contribution that 
  is intended by this study.  It is important also to indicate what materials will be  
  used, how they have been collected and the methods that the student will use to 
  make them useful for the proposed study.  It can be helpful to detail briefly the  
   approach the thesis will take (chapter by chapter). 
  
 3) Chapter Outline (1 page, single-spaced) 
  The chapter outline is a framework.  To some extent, it may reiterate the 
  chapter descriptions presented in the problem orientation section. 
 
 4) Working Bibliography (of appropriate length) 
  The working bibliography permits the student’s committee to see with what 
  source materials the student is familiar and to make suggestions about additional 
  sources.  The student should indicate what style guide is to be used (e.g., 
  American Anthropologist, American Antiquity, American Journal of Physical 
  Anthropology, etc.). 
 
Please remember that the prospectus is a working document that may change in scope as the 
student’s work progresses.  The student and his/her major professor will work on the first draft of 
the prospectus until the major professor indicates that it may be circulated to the other members 
of the committee. 
 
A useful reference for writing the prospectus is "The Art of Writing Proposals" 
(http://www.ssrc.org/fellowships/art_of_writing_proposals.page) by Adam Przeworski and Frank 
Salomon.   



Department of Anthropology      Graduate Student Handbook (21) 
 
 
 
 
         

 

DEPARTMENT OF ANTHROPOLOGY 
FLORIDA STATE UNIVERSITY 

 
 
 

A PROSPECTUS  
FOR THE MASTER'S THESIS ENTITLED 

 
 
 
 

[TITLE] 
 
 
 

By 
 
 
 

[NAME] 
 
 
 
 

Members of the Thesis Committee 
 
 
_____________________________________________________________________________ 
Professor directing thesis Signature    Date 
 
_____________________________________________________________________________ 
Committee Member  Signature    Date 
 
_____________________________________________________________________________ 
Committee Member  Signature    Date 
 
 
_____________________________________________________________________________ 
Department Chair  Signature    Date 
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Financial Aid and Funding 

Departmental and Teaching Assistantships 
Graduate assistants are selected by the department for duties connected with instruction or 
research of mutual benefit to the University and the student.  Only students with regular graduate 
student status are eligible for graduate assistantships. Special and provisional students, and 
students in ‘bad standing’ are ineligible.   
 
To remain eligible for an assistantship, a student must discharge the assigned duties satisfactorily 
as determined by the director of the program and maintain “good standing” status.  The 
department’s criteria for “good standing” are: 
 
 1) the student's cumulative graduate GPA in the program must not fall below 3.25, 
 2) the student may not have any incomplete grades older than one semester, and 
 3) the student must pass the departmental Master's comprehensive examinations or 
     qualifying examination on time. 
 
If a student falls into bad standing, the student will not be eligible to return to good standing until 
the cumulative GPA rises above 3.25, until the incomplete grades are fulfilled, or for a year after 
having failed to take the Masters comprehensive examination or qualifying examination on time. 
 
Residency 
The College of Arts and Sciences will pay out-of-state tuition waivers for first year graduate 
students, but for students who wish to remain eligible to receive a tuition waiver after their first 
year the college requires that they qualify for in-state tuition by the beginning of their second 
year in the program. 

Outside Funding 
Students are expected to seek outside funding for coursework and research.  Doctoral candidates 
are expected to prepare grant proposals for dissertation research.  See the departmental webpage 
for a list of granting institutions and field research grants.   
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Special Programs of Study 

Doctoral Degree in the Humanities 
The Florida State University offers an interdepartmental doctoral program in humanities.  Some 
areas of anthropological interest, e.g., historical archaeology, may be appropriate for this 
program.  Students interested in this program should contact the director of the Program in 
Humanities for further information. 

Underwater Archaeology 
Students entering the Department of Anthropology to earn the Master of Arts,  Master of 
Science, or Doctor of Philosophy degree are advised that courses in underwater archaeology are 
available, but these courses and technical preparation in this specialty will require additional time 
in the degree program.  The usual course load for graduate students who are not on assistantship 
is 9 to 12 hours per semester.  Most courses provide 3 hours credit, but techniques and field 
courses may carry more credit. 
 
A minimum of 30 semester hours is required for the M.A. or M.S. degree.  Student with no 
previous experience in either terrestrial archaeology or diving techniques can expect to graduate 
with significantly more (field and dive) hours than the average student. 
 
Students with no previous diving preparation are advised to take a diving certification course 
during the summer before admission to graduate studies at Florida State University or to take the 
PEN 1136 course for elementary diving certification during their first semester of registration 
(Fall).  Because the PEN course is a 1000-level undergraduate course, it must be taken in 
addition to the regular course load.  Matriculation waivers, available to graduate students on 
assistantships or fellowships, do not apply to courses at this level. 
 
Students with basic diving certification must, after admission to graduate studies, be evaluated 
by the Academic Diving Program as a first step in becoming certified as an A.A.U.S. Science 
Diver.  A non-credit 40-hour sequence of Science Diver training courses is also available 
through the Academic Diving Program.  Students must have current First Aid and CPR training. 
 
Students with no previous terrestrial archaeological field school experience are advised to 
enroll in a summer field school prior to entering graduate studies at Florida State University or 
enroll in the departmental Field School in Archaeology (ANG 5824 - 9 hours credit) as soon as 
appropriate for their courses of studies . 
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Museum Studies 
In 1997, an interdepartmental committee from various academic departments (Anthropology, Art 
Administration, Art Education, Art History, Biology, Classics, History, Interior Design, 
Religion, and Textiles and Consumer Science) formed to plan a certification program in Museum 
Studies.  That program was approved for Anthropology during the Summer of 1997.  Members 
of the committee from Anthropology were Dr. J. Kathryn Josserand, Dr. Rochelle A. Marrinan, 
and Dr. Elizabeth H. Peters.  Dr. Cheryl A. Ward is currently a member of the steering 
committee. Materials for application to this program can be obtained from Dr. Susan Baldino in 
the Office of the Dean, School of Visual Arts and Dance. 
 

Program Description 
Florida State University offers an interdepartmental program leading to a certificate in Museum 
Studies for graduate students who wish to supplement their academic knowledge with specific 
expertise and training in the museum field. 
 
Interdisciplinary in nature, the program includes students from the arts, humanities, and sciences.  
The following university programs and departments offer the certificate: American Studies, 
Anthropology, Art, Arts Administration, Art Education, Art History, Biology, Classics, History, 
Interior Design, Religion, Textiles and Consumer Science.  Graduates of the program will seek 
employment in science centers, art museums, history, museums, historic house museums, 
ethnographic museums, natural history museums, and other such museums. 
 

Course of Study 
To obtain a certificate in Museum Studies, each student must fulfill departmental prerequisites 
for the graduate degree plus take additional Museum Studies courses and complete a museum 
internship.  Museum Studies requirements will add one to three semesters to the student’s 
graduate program.  Individual departments will ascertain what is required of each student, 
however, all students who desire a certificate in Museum Studies will complete the following: 
  
 • 3 core courses (3 credit hours each for a total of 9 credit hours) 
 • Elective(s) as determined by individual departments (1-6 credit hours) 
 • Internship (6 credit hours) 
  
Core Courses 
Beginning with the school year 1998-99, the required courses are as follows: 
 
HIS 6934. Museum Studies and Practice (3).  Museum Studies and Practice includes an 
 overview of the roles, functions, and practical operations of museums.  Topics include 
 the historical development of museums; organizational structures; governance; 
 management; the philosophy behind the care, interpretation, and exhibition of 
 collections; strategic planning, ethics; marketing; and the mandate of serving 
 communities and diverse constituencies.  Students meet with museum staff members to 
 learn everyday challenges of running a museum.  Experienced museum professionals 
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 teach the course and use current issues and case studies as starting points for discussion 
 and debate. 
 
ARH 5838.  The Museum Object (3).  Most museums are collection-based institutions. The 
 course on the museum object primarily addresses man-made objects as representations of 
 human culture.  Topics include the philosophy of collections management; the processing 
 of the museum object in an institutional setting; research methods and interpretation; 
 presentation of the object; and publication and dissemination of information. 
 
ARE 5258.  Museum Education (3). Museums offer unique learning experiences for broad 
 audiences.  The course on museum education addresses a wide range of issues associated 
 with education and public service aspects of museums.  Students develop skills and 
 strategies for interpreting museum collections and exhibitions.  They study materials and 
 approaches associated with educational programs for adults and children. They learn how 
 to integrate projects with schools, community institutions, and special populations. 
 
Electives may be selected from existing courses with the permission of the student’s faculty 
advisor.  Museum Studies course work will include special assignments and practices outside the 
classroom.  Individual departments may require qualifying papers, projects, or examinations. 
 
Internship 
A Museum Studies internship is custom-designed for each student to insure worthwhile 
experiential learning in the student’s area(s) of interest.  The non-paying internship consists of a 
minimum of 160 hours in the field, and can take place in a local, regional, national or 
international institution.  The Tallahassee area offers many internship possibilities at such places 
as the Museum of Florida History, Odyssey Science Center, FSU Museum of Fine Arts, and 
National Park Service Repository.  Florida State University has two museum affiliates: the 
Appleton Museum in Ocala and the Ringling Museum in Sarasota.  Study abroad programs in 
London and Florence afford students the opportunity to intern at such institutions as the British 
Museum and the Victoria and Albert Museum. 
 
Career Guidance 
Throughout the program, emphasis is placed on future employment in the museum field.  The 
academic program coordinator and museum professionals will assist students in choosing a 
career path and seeking postgraduate work.  Career days, workshops, and seminars will 
scheduled periodically.  The FSU Career Placement Services unit helps students develop 
effective job search techniques. 
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COLLEGE OF ARTS AND SCIENCES GRADUATE DEGREE 
REQUIREMENTS 
 
The College of Arts and Sciences offers the master of arts (MA), the master of science (MS), and 
the doctor of philosophy (PhD).  In addition to reviewing the requirements of the college, 
students should consult all university-wide degree requirements and academic procedures for the 
Master's and PhD degrees as summarized in the “Graduate Degree Requirements” section of the 
General Bulletin, Graduate Edition( http://registrar.fsu.edu/bulletin/grad/) . 

Full-Time Course Load 
Full-time graduate students must take twelve (12) semester hours each fall and spring semester.  
A full-time load for a graduate teaching or research assistant in the sciences is nine (9) hours in 
the fall and spring terms.  Fellowship holders must carry twelve (12) semester hours.   

Limitations on Supervised Teaching and Research Course Work 
Students may be granted credit for supervised research and supervised teaching at the option of 
their department.  A student may register for such activity more than one term, using the same 
numbers and, again at the option of the department, may count the hours in meeting residency 
requirements for the degree program.   No more than three (3) semester hours of supervised 
research credit and three (3) semester hours of supervised teaching credit may be counted toward 
the Master's degree. The normal limit for candidates for doctoral degrees is five (5) semester 
hours in each category. 

Master's Degree Requirements 
Master's degree students must complete their program of study within seven calendar years from 
the time of initial registration; Master's students do not, however, have to meet a specific 
residency requirement.  A thesis-type Master's program requires a minimum of thirty (30) 
semester hours, no fewer than six (6) of which must be thesis credits.  A course-type Master's 
program requires a minimum of thirty-two (32) semester hours.  Students in the thesis program 
must register for thesis credits each term in which a substantial amount of work is being done on 
the thesis, even if the minimum of six (6) hours of thesis has already been met.  Students who 
have left the campus must register for at least two (2) hours of thesis credit per term so long as 
they are receiving faculty supervision.  Master's students should consult regularly with their 
supervising professor about progress toward their degree. 
 

Doctoral Degree Requirements 
Doctoral students must complete their degree requirements within five calendar years from the 
time the preliminary exam was passed.  No student may register for dissertation hours prior to 
the point of the term in which the preliminary exam is passed.  After the completed admission to 
candidacy form has been filed with the University Registrar, the student may add dissertation 
hours retroactively for the term in which the exam was passed.  A minimum of twenty-four (24) 
dissertation hours is required for completion of the doctoral degree.  Students admitted to 
candidacy must register for dissertation hours each term in which a substantial amount of work is 



Department of Anthropology      Graduate Student Handbook (27) 
 
 
 
 
         

 

being done, even after the minimum of twenty-four (24) hours has been met.  Students who are 
off campus must register for at least two (2) semester hours of dissertation each term in which 
they receive faculty supervision. 
 
The PhD requirement is satisfied as follows: after completing thirty (30) hours or being awarded 
the Master's degree, the doctoral student must be continuously enrolled for twenty-four (24) 
graduate semester hours during any 12-month period.  
 
The PhD supervisory committee must consist of a minimum of three members of the graduate 
faculty, one of whom shall be designated the representative-at-large and shall be drawn from 
outside the student’s department or program.  Annually, this committee will assess in writing the 
progress of the student, making copies of its report available to the Dean of Graduate Studies, the 
department chair, and the Associate Dean for Student Affairs in Arts and Sciences.  Within a 
week of the dissertation defense, the representative-at-large must file with the Dean of Graduate 
Studies and the Associate Dean for Student Affairs in Arts and Sciences a report on the quality 
of the dissertation and adherence to the University procedures governing the defense. 

Final Term Registration 
Students must register for at least one (1) hour of thesis or dissertation credit in the final term in 
which a degree is granted.  Nonthesis-type Master's program students who have not previously 
registered for the comprehensive examination must do so the final term. 

Clearance for Degrees 
During the first two weeks of the semester in which the candidate intends to graduate, the student 
must formally apply for a diploma at the Office of the University Registrar and obtain the final 
term degree clearance form.  Before a degree can be posted, this form must be signed by the 
cashier's office, major professor or thesis director, department chair, associate dean of arts and 
sciences, and -- in the case of thesis and dissertation students -- the Dean of Graduate Studies.  
Three final copies of the thesis or dissertation must be submitted to the Office of Graduate 
Studies by the official University deadline in order for the student to graduate that term. 
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UNIVERSITY GRADUATE DEGREE REQUIREMENTS 
The student should consult the Florida State University General Bulletin, Graduate Edition with 
respect to foreign language requirements, junior college program, and other matters pertaining to 
graduate studies.  To obtain a University General Bulletin, contact the Office of the Registrar, 
Florida State University.  Some of the most pertinent sections are reiterated here. 
 

1. REQUIREMENTS AT THE MASTER'S LEVEL 

Transfer Credit 
Transfer of courses not counted toward a previous degree from another regionally accredited 
graduate school is limited to six (6) semester hours and transfer of courses not counted toward a 
previous degree within The Florida State University is limited to twelve (12) semester hours, 
except when the departmental course requirement exceeds the thirty-two (32) hour University-
wide minimum requirement.  In the latter case, additional transfer credit may be allowed to the 
extent of the additional required hours.  All transfer credit must:  1) be recommended by the 
major department, 2) be evaluated as graduate work by the evaluation section of the Office of 
Admissions of The Florida State University, and 3) have been completed with grades of 3.0 
("B") or better. 
 
Grades earned at another institution cannot be used to improve a grade point average or eliminate 
a quality point deficiency at The Florida State University. 

General Course Requirements 
The distribution of hours among 4000, 5000, and 6000 level courses and above is determined by 
the college or school of the student's major department.  Only courses numbered 5000 and above 
are normally to be taken by graduate students.  A graduate student's directive committee or 
department may, however, permit the student to take specified 4000 level courses in the degree 
program.  Such 4000 level courses may be credited toward a graduate degree. 

Language Requirements 
There is no University-wide foreign language requirement for the Master's degree, except for the 
master of arts degree.  Each department sets its own language requirements. 

Residency Requirements 
There is no University-wide residence requirement for the Master's degree beyond that implicit 
in the limitation upon transfer credit, the recency of work requirement, and the full-time student 
load requirement.  Master's candidates are advised that some programs and departments may 
impose a stricter rule of residency as required by the specific program of study. 

Recency of Work 
The work for the Master's degree must be completed within seven years from the time the 
student first registers for graduate credit.  Any graduate work transferred from another institution 
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must have commenced not more than seven years prior to completion of the degree for the 
credits to be applicable to the Master's degree. 

Program of Study 
As early as possible during the first term of graduate work, students should prepare a program of 
courses with the help of their major professor or supervisory committee.  This program must be 
approved by the major professor and the chair of the major department.  A copy of the approved 
program is to be kept on file in the department. 
 

Comprehensive Examination 
A comprehensive or other type examination, either written, oral, or both, at the option of the 
department, may be required for the Master's degree.  Testing requirements and procedures are 
established by the major department. 
 

Major and Minor Professors 
Students should ask the chairman of the department, as early as possible, to designate for them a 
major professor (if one has not already been appointed).  This professor will serve as the 
student's adviser and supervisor. 
 
If nine (9) or more semester hours of work are taken in any department other than the major one, 
these hours may be considered a minor if so desired by the student and by the major department.  
If a minor is requested, the chair of the major department should ask the chair of the minor 
department to designate a minor professor for the student's supervisory committee.  Designation 
of major and minor professors requires the mutual consent of the student, department chair, and 
professors involved. 

Supervisory Committee 
A Master's degree supervisory committee must be designated for all thesis students and may be 
designated for nonthesis students at the option of the department.  The supervisory committee 
consists of at least three members:  the major professor, the minor professor (if the student has a 
minor area), and one or two additional members from the major department.  All must hold at 
least Master's directive status.  Additional members may be appointed if deemed desirable. 

Prospectus 
A thesis-type program may require preparation and submission of a prospectus to the student's 
major professor, supervisory committee, and departmental chair for approval. 

Thesis 
The student must register for thesis credits each term in which a substantial amount of work is 
being done on the thesis.  A student who has completed the required course work and continues 
to use campus facilities and/or receive faculty supervision but who has not made a final thesis 
submission shall include in the required full-time load of twelve (12) semester hours a minimum 
of two (2) thesis hours per term.  Those with underload permission must register for at least two 
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(2) hours of thesis credit per term.  The exact number of hours shall be determined by the major 
professor based on the proportion of faculty/staff time, facilities, and other resources needed to 
support the student. 
The subject of the thesis must be within the major field and must reveal independent 
investigation and knowledge of the methods of scholarship. 
 
It is the responsibility of the major professor to supervise the preparation of the prospectus and 
the thesis.  Information on the appropriate form for the thesis may be obtained from the major 
professor and the clearance guidelines which can be obtained from the manuscript and final 
clearance adviser. 
 
Three final copies of the thesis should be in the hands of the major professor and the examining 
committee at least 10 days before the date set for the oral examination.  Immediately after 
approval by the oral examining committee, which includes the supervisory committee, the 
student should submit the three copies to the manuscript and final clearance adviser.  A fee is 
charged for binding. 
 

Special Master of Arts Requirements 
In addition to the requirements listed above, candidates for the Master of Arts degree must meet 
the following requirements. 
 
 1)  Proficiency in a foreign language demonstrated by satisfactory performance on 

the Graduate School Foreign Language Tests of the Educational Testing Service, 
or certification by the appropriate language department, or completion of twelve 
(12) semester hours in a foreign language with an average grade of at least 3.0 
("B"), or four years of a single language in high school. 

 
 2)  Six (6) or more semester hours of graduate credit in one or more of the following 

fields:  art; classical language, literature, and civilization; communication (not to 
include speech correction); English; history; humanities; modern languages and 
linguistics; music; philosophy; religion; and theater. 

Final Term Registration 
Students must register for at least one (1) semester hour of thesis credit in the final term in which 
a degree is granted. 

Clearance for Degree 
During the first two weeks of the semester in which the candidate intends to graduate, the student 
must formally apply for a diploma at the Office of the University Registrar and obtain the final 
term degree clearance form. Before a degree can be posted, this form must be signed by the 
cashiers office, major professor or thesis director, department chair, associate dean of arts and 
sciences, and -- in the case of thesis and dissertation students -- the Dean of Graduate Studies. 
Three final copies of the thesis or dissertation must be submitted to the Office of Graduate 
Studies by the official University deadline in order for the student to graduate that term. 
 



Department of Anthropology      Graduate Student Handbook (31) 
 
 
 
 
         

 

2. UNIVERSITY REQUIREMENTS AT THE DOCTORAL LEVEL 
The doctor of philosophy degree is a research degree designed to produce the critical scholar.  
The degree is granted only to students who 1) have mastered definite fields of knowledge so that 
they are familiar not only with what has been done in their specific fields but also with the 
potential and opportunity for further advances; 2) have demonstrated capacity to do original and 
independent scholarly research in their selected fields; and 3) have ability to integrate their 
selected fields of specialization with the larger domains of knowledge and understanding. 

Admission 
Admission in the formal sense is governed by the same minimum standards as the Master's 
degree admission requirements.  However, a special effort is made by the departments to select 
and admit only those who appear clearly qualified for studies at this advanced graduate level. 

Residency 
The intent of the residency requirement is to insure that doctoral students contribute to and 
benefit from the complete spectrum of educational, professional, and enrichment opportunities 
provided on the campus of a comprehensive university.  When establishing residency the student 
should interact with faculty and peers, by regularly attending courses, conferences, or seminars, 
and utilize the library and laboratory facilities provided for graduate education. 
 
After having finished thirty (30) semester hours of graduate work or being awarded the Master's 
degree, the student must be continuously enrolled on The Florida State University Tallahassee 
campus for a minimum of twenty-four (24) graduate semester hours credit in any period of 12 
consecutive months.  In cooperative degree programs involving two or more universities, 
residence requirements may differ from the foregoing only with the approval of the graduate 
policy committee and the Dean of Graduate Studies.  Students in such programs should check 
residence requirements with their departmental chairs or program leaders. 
 

Preliminary Examination (Qualifying Examinations) 
Satisfactory completion of a preliminary examination shall be required for admission to 
candidacy for the doctoral degree.  No student may register for dissertation or doctoral treatise 
hours prior to the point in the semester in which the preliminary examination was passed.  An 
admission to candidacy form must be completed and filed in the Office of the University 
Registrar prior to registration for dissertation/treatise hours.  After completion of the admission 
to candidacy process, the student may retroactively add dissertation hours for that semester in 
which the preliminary examination was passed. 
 
The preliminary examination is designed to test scholarly competence and knowledge and to 
afford the examiners the basis for constructive recommendations concerning the student’s 
subsequent formal or informal study.  The form and content of this examination will be 
determined by the department, college, school,  or committee (be it supervisory or examining) 
administering the degree program.  Prior to the examination, the student’s examining committee 
will determine whether the student 1) has a 3.0 average and 2) has progressed sufficiently in the 
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study of the discipline and its research tools to begin independent research in the area of the 
proposed dissertation. 
 
The chair of the major department, the academic dean, and the Dean of Graduate Studies may 
attend any session of the supervisory or examining committee as nonvoting members.  A 
member may be appointed to the examining committee at the discretion of the academic dean or 
Dean of Graduate Studies or on recommendation of the major professor.  Normally, the 
examining committee will be identical with the supervisory committee. 
 
The supervisory or examining committee will report the outcome of the examination to the 
academic dean: passed, failed, additional work to be completed, or to be reexamined; the report 
following the reexamination must indicate either the student passed or failed.  The results of the 
examination will be reported to the Office of the University Registrar for inclusion in the 
student’s permanent record. 
 

Time Limits for Completion of Degree Requirements 
All requirements for the doctoral degree must be completed within five calendar years from the 
time the student passes the preliminary examination, or the student’s supervisory committee will 
require that a new preliminary examination be passed. 
 

Final Term Registration 
Students must register for at least one (1) semester hour of dissertation credit in the final term in 
which a degree is granted. 

Clearance for Degree 
During the first two weeks of the semester in which the candidate intends to graduate, the student 
must formally apply for a diploma at the Office of the University Registrar and obtain the final 
term degree clearance form. Before a degree can be posted, this form must be signed by the 
cashiers office, major professor or thesis director, department chair, associate dean of arts and 
sciences, and -- in the case of thesis and dissertation students -- the Dean of Graduate Studies. 
Three final copies of the thesis or dissertation must be submitted to the Office of Graduate 
Studies by the official University deadline in order for the student to graduate that term. 
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UNIVERSITY ACADEMIC REGULATIONS AND PROCEDURES 

Class Attendance 
Students are expected to attend all of their scheduled University classes.  The University reserves 
the right to deal at any time with individual cases of nonattendance.  The effect of absences upon 
grades is determined by the instructor.  Arranging to make up work missed because of legitimate 
class absence is the responsibility of the student.  A student reported for excessive absence in any 
course may be required by the academic dean to drop the course with the grade of "F." 
 
Students reported absent for a period of two weeks or more may be readmitted only by 
permission of their academic dean.  Upon readmission the dean may require a reduction of the 
academic load. 

Full-Time Student Course Load 
Recipients of stipends from the University, whether holders of fellowships or assistantships, 
must be full-time students. 
 
The University reserves the right to determine full-time status based on course and/or research 
load.  Special students are not required to obtain an underload permit. 
 
Twelve (12) credit hours per semester constitutes a full-time load for graduate students and 
fellowship holders.  A student who wishes to register for fewer than twelve (12) semester hours 
must have written approval from the academic dean prior to registration. 
 
Nine (9) credit hours is defined as a full-time load for graduate assistantship holders on a quarter-
time appointment or larger.  Academic deans may grant exceptions to this policy for teaching 
assistants in those departments which conform to national course load policies in their 
disciplines. The number of hours which a graduate student may carry without special permission 
is fifteen (15). A heavier load may be permitted by the academic dean. 
 
Graduate-level courses may be modified downward in credit for an individual registrant by the 
academic dean. 
 
Included in the calculation of student load are hours of graduate credit other than formal course 
work, e.g., hours in thesis or dissertation, in directed individual study, in supervised research, 
and in supervised teaching. 

REGISTRATION 
During each academic term, an official registration is held for all currently enrolled, degree-
seeking students who expect to be enrolled for the following term. 
 
Registration information is available here: 
http://registrar.fsu.edu/dir_class/fall/registration_information.htm.  
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Directory of Classes 
Each academic term, the University publishes an on-line Directory of Classes 
(http://www.fsu.edu/current/graduate/academics.shtml). The directory lists course offerings, with 
the meeting time and location of each course, and where possible the instructor who will be 
responsible for each course.  The directory also contains a list of all registration deadlines, the 
final exam schedule, fee and payment information, and important announcements.  
 
Students are advised to organize their material and plan their schedule before using the telephone 
registration worksheet in the Directory of Classes.  Students must contact the appropriate 
departmental office for any clearances or authorization needed.  Individual instructors should be 
contacted for courses requiring "permission of instructor."  It is important to take care of any 
academic or administrative hold ("stop") before calling to register. 
 

Registration Responsibility 
Students are responsible for meeting prerequisites and corequisites for each course in which they 
are enrolled.  Students are also responsible for any changes made to their schedule. 
 
Students will receive credit only for those courses in which they are properly registered.  
Likewise, students will be held responsible for every course for which they register unless they 
officially drop the course or cancel registration. 
 
Those students who register during late registration (normally the first two days of classes) will 
be assessed a $100 late registration fee. 

Drop/Add or Changes of Schedule 
During the first three days of classes, individual courses may be added, dropped, or sections of a 
course changed.  Students are financially liable for all courses that appear on their schedule after 
the third day of classes.  Courses may be dropped through the fourth week of classes, however, 
tuition charges will remain.  Approval by the student's academic dean is required to reduce the 
academic load below twelve (12) semester hours.  Courses dropped during this period will not 
appear on the student's transcript.  To add courses after the first three days of classes requires the 
academic dean's approval. 
 
After the fourth week of classes, courses may be dropped only in exceptional circumstances.  
Approval is required by the adviser and the academic dean.  Such courses will appear on the 
student's transcript with the notation "WD."  Students who register for courses but who do not 
attend the classes will receive grades of "F" if the courses are not officially dropped. 
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PROFESSIONAL ORGANIZATIONS IN ANTHROPOLOGY 
Over the years, a number of professional organizations have been formed to meet the needs of 
anthropologists for scholarly assistance, communication of research, development of ethical 
standards, and to represent anthropological concerns to the public.  Many of these organizations 
offer student memberships at reduced rates.  Most memberships also provide a subscription to 
the society’s journal, a newsletter, publications, and the opportunity to present professional 
papers at the annual meeting of the society.  Many of these societies have web pages.  The 
addresses of the society will generally be found within its journal issues or its newsletter.  The 
faculty urges you to join professional organizations as a student and become involved in your 
chosen profession within a wider sphere. 
 
 
American Anthropological Association: parent organization for all anthropologists, its annual 
meeting covers the four traditional subdisciplines of Anthropology and Applied Anthropology.  
Publishes American Anthropologist and American Ethnologist.   
 
 Address: American Anthropological Association 
     4350 North Fairfax Drive, Suite 640 
     Arlington, Virginia 22203-1620 
       (703) 528-1902 
  Home page: http://www.aaanet.org 
 
Society for American Archaeology: major national organization for archaeologists working in 
the Western Hemisphere. Publishes American Antiquity and Latin American Antiquity.   
 
 Address: Society for American Archaeology 
     900 Second Street, NE #12 
     Washington, D.C. 20002 
     (202) 789-8200 
  Home page: http://www.saa.org 
 
American Association of Physical Anthropologists: major national organization for physical 
anthropologists.  Publishes American Journal of Physical Anthropology.   
 
  Web page: www.physanth.org  
 
American Institute of Archaeology: oldest and largest archaeological organization in North 
America with its headquarters at Boston University.  Professional membership is more oriented 
to Classical Archaeology and Old World archaeology.  Publishes Archaeology magazine 
(popular) and American Journal of Archaeology (professional).  There is a local chapter in 
Tallahassee and frequent speakers from the AIA lecture series.  
 
 E-mail: aia@bu.edu 
 Home page: archaeology.org 
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Society for Historical Archaeology: major national organization for archaeologists working in 
historical sites, predominantly in the Western Hemisphere (its European counterpart is the 
Society for Post-Medieval Archaeology).  Publishes Historical Archaeology and the 
Conference on Underwater Sites Archaeology Papers.  Meets jointly with the Conference on 
Underwater Archaeology.   
 
 Address: Society for Historical Archaeology 
     P.O. Box 30446 
     Tucson, Arizona 85751 
 Home page: http://www.sha.org 
 
Society for Applied Archaeology: national organization for anthropologists working in applied 
anthropology.  Publishes Human Organization.   
 
Southern Anthropological Society: regional anthropological society.  Publishes The Southern 
Anthropologist.  
 
Southeastern Archaeological Conference: regional conference for archaeologists with four-
field emphasis.  Publishes Southeastern Archaeology. Because it is the major regional 
archaeological conference, this meeting is usually well-attended by faculty, graduate students, 
and undergraduate students of the department.  Student paper competition.   
 
Florida Anthropological Society: statewide society with four-field emphasis.  Publishes The 
Florida Anthropologist.   
 
Florida Academy of Sciences, Anthropology Section: statewide science organization with a 
four-field Anthropology section.  Publishes Florida Scientist. Student paper competition. 
 
Maya Workshop: annual workshop on Maya hieroglyphic writing and related topics for 
students and professionals.  Held annually at the University of Texas, Austin.   
 
Register of Professional Archaeologists: national standards organization for professional 
archaeologists.  Membership requirements are summarized below.  The Register is present at the 
meetings of the sponsoring organizations (Society for American Archaeology, Society for  
Historical Archaeology).  Publishes The Directory of the Register of Professional Archaeologists 
annually. 
  

A Summary of Current Requirements for Membership in the Register of 
Professional Archaeologists (RPA) 
 
While membership requirements occasionally change, a knowledge of the current requirements 
can help you assess your preparation to date and plan for future needs.  The application contains 
three sections: 
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Section 1: includes the agreement of the applicant to abide by The Register Code of Conduct and 
Standards of Research Performance. 
 
Section 2: Educational Requirements  
 
    2.1 Advanced degree(s): the applicant must have designed and executed an archeological 
study as evidenced by a thesis or dissertation, and have been awarded an advanced degree, such 
as an M.A., M.S., Ph.D., or D.Sc., from an accredited institution in archeology, anthropology, 
history, classics, or other germane discipline with a specialization in archeology. 
                     
   2.2 Title of dissertation or thesis: a full bibliographic citation is required.  If the thesis or 
dissertation is not primarily based on field research in archeology, the applicant must have 
designed and executed an archeological study or report(s) based on field research equivalent in 
scope and quality to an M.A. or M.S. thesis or Ph.D. dissertation.  In some cases, an individual 
may have prepared several smaller reports that cumulatively are comparable to a thesis or 
dissertation.  In such cases, abstracts and tables of contents with pagination or the reports 
themselves must be submitted.  Reports will be returned on request.  The report(s) must indicate 
substantive analysis by the applicant based on an explicit theoretical orientation.  A purely 
descriptive report, however long, is not considered equivalent. 
Section 3: Field Experience 
 
   3.1 Supervised Field Experience.  The applicant must specify a total of 24 weeks of 
excavation and survey experience under the supervision of a professional archeologist (defined 
as an individual who is certified or meets the requirements for certification by The Register), of 
which no more than 12 weeks can be survey. 
 
   3.2 Supervised Laboratory Experience.  Eight weeks of laboratory experience must be 
documented, under the supervision of a professional archeologist.  Experience must be 
accumulated in 4 week time blocks. 
 
   3.3 Supervisory Experience.  Twenty weeks of "in the field" work must be in a supervisory 
capacity.  Please indicate if the work is excavation, survey, or lab work.  Also indicate the 
institution and location of the supervisory experience. 
 
   3.4 Report.  Please identify a report written by the applicant based on the excavation, survey, 
and/or laboratory work being cited in Section 3.  If the report is different from the 
thesis/dissertation cited in Section 2, please include the title page, table of contents, and abstract.  
If a co-authored report, the applicant must indicate the portions written by her/him. 
 

Panhandle Archaeological Society at Tallahassee (PAST).  
This is a group which strives to promote and preserve the archaeological resources of the north 
central region of Florida.  The group, founded in 1999, is affiliated with the Florida 
Anthropological Society (FAS).  Members of the group include students, avocational, and 
professional archaeologists.  In addition to field projects, lectures and demonstrations are 
periodically scheduled.  Meetings are held on the first Tuesday of each month, presently in the 
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U.S. Forest Service Building, Building F,located in the Woodcrest Office Park, at 324 John 
Knox Road in Tallahassee.  Business meetings begin at 6:30 P.M. and presentations begin at 
7:00 P.M.  At the present time. Student dues are $10 per year and non-student dues are $15.00.  
For additional information, please contact Hank Kratt via email at Hjkratt@aol.com. 
 

FSUAS: FLORIDA STATE UNIVERSITY ANTHROPOLOGICAL 
SOCIETY 
The Florida State University Anthropological Society (FSUAS) is a student-faculty organization 
comprised of all undergraduate majors, graduate students, and faculty members. Any other 
interested students or other university personnel may also join.  The society functions in a variety 
of ways: to bring speakers to campus, to hold rites of intensification (parties) that promote 
departmental and organizational integration and solidarity, to assist students in traveling to attend 
professional meetings, and to represent student concerns within the department.  Society officers 
are President (a graduate student), Vice President (an undergraduate student), Secretary, 
Treasurer, Newsletter Editor, and Journal Editor.  The society elects members of the 
departmental Advisory Committee to the Chair.  Both graduate and undergraduate students may 
hold elective office in the society.  
 
Activities change each semester, but FSUAS sponsors the Hale G. Smith Pig Roast (the 30th 
Annual during Fall Semester, 2007) and the Robert C. Dailey Fish Fry (the 27th Annual during 
Spring Semester, 2007).  Society activities are supported by stipends from Florida State 
University Student Government and the Congress of Graduate Students and a series of notorious 
bake sales and other fund raisers.  The society publishes The Florida Anthropological 
Quarterly featuring student and faculty writings and departmental news.   The current Faculty 
Adviser to the society is Dr. Michael A. Uzendoski. 

STYLE GUIDES FOR ANTHROPOLOGICAL WRITING 
There are several style guides for anthropological writing.  Students are encouraged to 
familiarize themselves with the style guide for their specific subdiscipline and use it in the 
preparation of their course term papers.  In some instances, a professor may ask that a specific 
style guide be followed in his or her course.  The most commonly used style guides are: 
 
American Anthropologist 
 
American Antiquity 
 
American Journal of Physical Anthropology 
 


